
 

 

HEIM MIDDLE SCHOOL MISSION STATEMENT 

Heim Middle School is a partnership among the students, parents, 

staff and community.  We are dedicated to creating an environment 

which promotes student achievement and nurtures healthy 

character development in order to prepare students to become 

productive and contributing members of society. 

 
 

 

        

 

       HEIM MIDDLE SCHOOL 
          

           Name ___________________ 

 

            Heim Time Teacher ________ 
 

 

Heim Middle School 

175 Heim Road 

Williamsville, New York  14221 
 

 

 

 

Mr. Jeffrey Jachlewski, Principal 

Mr. Andre Thomas - Assistant Principal 
 

 

 

 

Main Office:  626-8600 

  School Hours:  8:55 a.m. – 3:35 p.m.  Fax Number:   626-8626 

Office Hours:  8:00 a.m. – 4:30 p.m.  Attendance:    626-8604 

        Health Office:    626-8605 
 

 

 

Ms. Molly Foegen, Grade 5 and Grade 8 Counselor, 626-8623 

Mrs. Kathleen Hornung, Grade 6 Counselor, 626-8614 

Mr. Sam Endich, Grade 5 and Grade 7 Counselor, 626-8614 
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HEIM MIDDLE SCHOOL 
PERIOD SCHEDULE 

 

8:45 AM- Students Released to Heim Time 
 

   8:55 – 9:20 Heim Time    

   9:23 – 10:03 Period 1    

   
10:06 – 

10:46 
Period 2    

Grade 5 Grade 6 Grade 7 Grade 8 

10:49 – 

11:17 
Lunch 

10:49 – 

11:29 
Period 3 

10:49 – 

11:29 
Period 3 

10:49 – 

11:29 
Period 3 

11:20 – 

12:00 
Period 3 

11:32 – 

12:00 
Lunch 

11:32 – 

12:12 
Period 4 

11:32 – 

12:12 
Period 4 

12:03 – 

12:43 
Period 4 

12:03 – 

12:43 
Period 4 

12:15 – 

12:43 
Lunch 

12:15 – 

12:54 
Period 5 

12:46 – 1:26 Period 5 12:46 – 1:26 Period 5 12:46 – 1:26 Period 5 12:57 – 1:26 Lunch 

   1:29 – 2:09 Period 6    

   2:12 – 2:52 Period 7    

   2:55 – 3:35 Period 8    

 

 

Before-School Procedures 
 

The school day at Heim Middle begins at 8:55 AM.  Students will be allowed into the 
building at 8:45 to go to their lockers and prepare for the day. 

The only students that will be allowed into the building prior to 8:45 are students who 
have made prior arrangements with a teacher to do so.  Prior arrangements may include: 
intramurals, clubs, extra help, AIS, music, etc.   

All students that enter the building prior to 8:45 will sign in at the main entrance and 
record their purpose.  If a student does not go where they are supposed to, they will be 
given a warning, and a phone call will be made home.  Any subsequent occurrences will 
result in detention. 

Students that have not made prior arrangements with a teacher will not be allowed in 
the school building before 8:45 AM. 
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PTSA  
 

Co-President – Lori Hannon-DiNanno – 

867-5329 – lorihannon8@msn.com 
 
Our PTSA helps provide various programs for 
students and families throughout the year and is a 
link between parents, teachers, students, 
administrators and the community.  As a PTSA 
member, you have an opportunity to voice your 
opinions on the needs of students, both locally and 
throughout the state. 
 
Here are just a few great things our PTSA funds 
support: 

 Advocacy 

 Supporting student activities like leadership 
and awareness programs 

 Staff Appreciation & Bus Driver 
Appreciation 

 Social Events (5th, 6th, 7th, 8th grade socials, 
Ice Cream Party, Family Fun Night) 

 5th Grade Orientation Picnic 

 8th Grade Class Night and Breakfast 

 Lunch Recess 
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HEIM MIDDLE SCHOOL STANDARDS 

 

Everyone is expected to follow two standards of 
behavior in our school to ensure a safe and inviting 

learning environment: Show RESPECT and Take 

RESPONSIBILTY.  To maintain these standards, 
students will adhere to the district “Code of 
Conduct” and our school rules as follows: 
1. Treat yourself, others and property with 

respect. 
2. Follow the directions and reasonable request of 

all adults. 
3. Keep your hands and body to yourself. 

Inappropriate physical acts will not be tolerated.  
4. Be courteous.  
5. Always walk to the right in hallways and on 

stairs. 
6. Carry a pass when in the halls during class 

time. The pass must be signed, dated, and 
timed by an adult.  

7. Use appropriate language and a conversational 
tone of voice. 

8. Keep our lockers, hallways, classrooms and 
grounds clean. Pick up your garbage. 

9. Keep backpacks in your locker. You are not 
permitted to carry them during the school day. 

10. Do not use MP3 players, cell phones, iPods, 
etc. during school hours, 8:55 a.m. – 3:35 p.m. 

11. Do not use tobacco, drugs or alcohol or wear 
clothing that depicts these substances.  

12. Do not bring skateboards or rollerblades to 
school. Students riding bikes to school must 
lock them in the racks.  

 

DISTRICT CODE OF CONDUCT 
 

The Dignity for All Students Act (DASA) was signed 
into law on September 8, 2010 and takes effect on 
July 1, 2012.  The Act prohibits harassment and 
discrimination of students by peers and by school 
personnel.  It covers all public elementary and 
secondary aged students and applies to behaviors 
on school property, in school buildings, on a school 
bus, as well as school-sponsored events or 
activities.  The District has identified at least one 
employee at every school to serve as the DASA 
coordinator.  The law requires these individuals to 
be trained to “handle human relations” in the 
protected areas and sets the expectation that all 
administrative staff have also been apprised of the 
intent, purpose and requirements of the Act.  An 
overview of DASA is to be provided on an annual 
basis to faculty, staff and students.  Such training 
for staff and students is intended to raise 
awareness, provide strategies for prevention, and 
offer methods of responding to acts of 
discrimination and/or harassment.   
 

The DASA legislation also resulted in several 

amendments to New York State Education Law.  

By creating a new Article 2 and revising Sections 

801(a) and Section 2801, school districts are now 

required to expand instruction in civility, citizenship 

and character education to include “an awareness 

and sensitivity in the relations of people, including 

but not limited to:  different races, weights, national 

origins, ethnic groups, religions, religious practices, 

mental or physical abilities, sexual orientations, 

gender identity or expression, and sexes.”  Finally, 

the latter amendments require Boards of Education 

to include language addressing DASA in their 

codes of conduct. 

 

The purpose of the discipline policy is to prevent 

and deter unacceptable behavior and to pursue 

uniformity and fairness for all students. 

GOAL - to establish a positive learning atmosphere 

for all students; to ensure understanding and respect 

for the rights of all persons; to protect their property 

rights; and to promote individual responsibility and self 

control. 

 

STUDENT RIGHTS AND 

RESPONSIBILITIES 
 

‘‘A Bill of Rights and Responsibilities of Students…’’ 

1. Right --- To a free public education in the least 

restrictive environment. 

Responsibility --- To attend school every day 

unless they are legally excused and be in class, 

on time, and prepared to learn. 

2. Right --- To a classroom atmosphere that is 

conducive to learning. 

Responsibility --- To conduct themselves in a 

manner that contributes to the ability of the class 

to learn. 

3. Right --- To be treated with respect by all members 

of the school community. 

Responsibility --- To treat themselves, others and 

property with respect and dress appropriately for 

school and school functions. 

4. Right --- To competent instruction that deals with 

the individual needs of the learner. 

Responsibility --- To meet the goals and objectives 

of the curriculum and ask questions when they do 

not understand. 

5. Right --- To feel secure in their personal safety 

and integrity. 

Responsibility --- To respect the rules, regulations 

and procedures of the district, and to seek help in 

solving problems that might lead to disciplinary 

action. 

6. Right --- To express themselves in a socially 

acceptable manner. 
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Responsibility --- To react to direction given by 

teachers, administrators and other school 

personnel in a respectful, positive manner, and 

work to develop mechanisms to control their 

anger. 

7. Right --- To a program that will improve their 

physical well-being in the least restrictive 

environment. 

Responsibility --- To attend the classes and 

participate in the programs to the fullest level of 

their ability.

8. Right --- To a co-curricular and extra-curricular 

program that is based on student interest. 

Responsibility --- To become involved to the fullest 

level of their interest and ability, to seek help in 

solving problems that might lead to disciplinary 

action, conduct themselves as representatives of 

the district when participating in or attending 

school-sponsored extracurricular events and to 

hold themselves to the highest standards of 

conduct, demeanor and sportsmanship. 

9. Right --- To know the school rules and their 

consequences. 

Responsibility --- To familiarize themselves and 

abide by school rules, regulations and 

procedures, and all district policies, rules, and 

regulations dealing with student conduct. 

10. Right --- To a clean, well-maintained educational 

facility. 

Responsibility --- To contribute to maintaining a 

safe and orderly school environment that is 

conducive to learning and to show respect toward 

other persons and property. 

11. Right --- To experience the democratic process. 

Responsibility --- To abide by the decisions made 

in the democratic process. 

 

DISCIPLINE CODE FOR STUDENT 

BEHAVIOR 
Students are responsible for conducting themselves 

in an orderly manner in accordance with school 

district policy and within the legal limits of the law.

Students may be subject to disciplinary action, up to 

and including suspension from school, for the 

following behaviors on school premises or at school-

sponsored events: 

1. Insubordination --- Failure or refusal to comply 

with the reasonable requests of an administrator, 

teacher or staff member.  This also includes 

lateness for, missing or leaving school without 

permission and skipping detention. 

2. Disorderly Conduct --- Endangerment or 

harassment (i.e. bullying, intimidation) of others, 

running in the hallways, or the willful disruption of 

the orderly conduct of classes, school programs 

and/or school activities.  This also includes 

trespassing at a school building other than the 

one regularly attended. 

3. Physical Aggression --- Fighting in school or on 

school property, threatening and/or committing an 

act of violence, possessing a weapon, 

intentionally damaging or destroying school or 

personal property.   

4. Inappropriate Expression --- Swearing, abusive 

language and/or similar behavior at any time on 

school premises or at school-sponsored events. 

5. Alcohol/Other Drugs --- Consuming, sharing, 

selling, transmitting, possessing and/or being 

under the influence of tobacco, alcohol and other 

drugs at any time on school premises or at 

school-sponsored events. 

6. Unauthorized Substances --- Possession of 

paraphernalia for the use of alcohol, tobacco and 

other substances, as well as the use, sharing, 

transmitting and/or selling of substances on 

school premises or at school-sponsored events. 

7. Sexual Harassment --- is inappropriate visual, 

verbal or physical conduct directed by one person 

toward another.  Sexual harassment is sexual in 

nature or gender based, unwanted or 

unwelcome, severe, persistent or pervasive, and 

interferes with the ability to do work, learn or 

study.  Verbal harassment can be whistling at 

someone, cat calls, sexual comments about the 

body, sexual innuendos, turning discussions to 

sexual topics, telling sexual jokes, giving personal 

gifts and personal questions/comments about 

social life.  Non-verbal harassment includes 

looking a person up and down, staring at 

someone, blocking a person’s path, following a 

person, body language, and facial expressions 

such as winking, throwing kisses or licking lips.  

Physical harassment can be giving a massage 

around the neck or shoulders, touching the 

person’s clothing, hair or body, hugging, kissing, 

patting or stroking, or touching or rubbing oneself 

around another person.  Any questions or 

complaints regarding sexual harassment may be 

directed to Dr. Kim Kirsch, Assistant 

Superintendent for Human Resources, PO Box 

9070, Williamsville, NY 14231-9070, 626-8051. 

8. Disruptive Materials --- Distribution of or wearing 

materials on school grounds or at school 

functions that are obscene, advocate illegal 

action, appear libelous, obstruct the rights of 

others, or are disruptive to the school program. 

DETENTION 
 

If you are to report to detention or to a teacher before 

or after school for any reason, you are expected to 

keep that appointment regardless of which after-

school activity you may have scheduled.  If there is a 

reason such as a dentist or doctor’s appointment, a 
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parental note should be given to the Assistant 

Principal prior to the detention.   The time of the 

detention will be made up the following day. 

 

 

ASSEMBLIES 
Introduction 

A regular program of assemblies is planned for each 

grade. The programs are an important part of the 

learning experiences of middle school students and all 

students are expected to attend.  Needless to say, we 

expect the highest standards of behavior from all 

students in our auditorium whether our assembly 

participants are our students and teachers or outside 

guests.   

Behavior: 
 Students should enter the auditorium in a QUIET, 

polite manner.

 During the assembly program, students are expected 

to be attentive and well behaved. 

 Students should show their appreciation by 

applauding - NOT BY whistling or screaming.  

 Booing under any circumstances will not be tolerated. 

 

 
CAFETERIA RULES OF CONDUCT 

 

If you abide by these rules, 

you earn the privilege of  

eating in the lunchroom! 
 

 Students are reminded at all times to be respectful of 

the authority of the teacher and aides assigned to 

supervise the cafeteria. 

 Students have adequate passing time to arrive at the 

cafeteria.  A pass is required if late. 

 Students are permitted to leave their seats only to 

purchase additional food and to discard garbage. 

 While waiting in the food line, students are to display 

courteous and polite behavior. 

 Throwing of food or other objects will not be tolerated. 

 Yelling, rude, disrespectful or disruptive behavior of 

any kind will not be tolerated. 

 Students will be dismissed by a teacher or aide when 

the table and floor area nearby are inspected for 

cleanliness. 

 All garbage should be placed in trash cans. 

 Students are not to leave the cafeteria during the lunch 

period.   
 Students are not allowed to change sides without 

permission. 

 Book bags should not be brought to the cafeteria.   

 Students may not order food from outside 

restaurants/pizzerias. 

After reasonable requests are made by a teacher 
or aide to the student regarding cafeteria behavior, 
students will: 
 

 1st Infraction - Be assigned special seating for one or 

more days. 

 2nd Infraction - A discipline notice will be sent home 

and the student may be required to eat in an alternate 

location, as the cafeteria may be off limits. The number 

of days the student will eat at an alternate location will 

be determined by an administrator. 

 

BUS REGULATIONS & SAFETY RULES 

FOR ALL BUS RIDERS 
 

Violations May Result  in Riding Privilege Suspension 

The Board of Education provides bus transportation 

for all students in Middle School. Misconduct on the 

buses will not be tolerated. Any such action will be 

reported to the office and the students involved may 

be deprived of bus transportation. 

 Be at your bus stop a few minutes before the bus 

arrives.  It will not wait. 

 Bus Stop - Respect property of others, board in a 

single file without pushing. 

 Cross 10 feet in front of the bus - only when the driver 

signals you to cross. 

 Remain seated until the bus stops. 

 Never place your head, hands, or arms out of the 

window. 

 Smoking, eating, shouting, bad language, fooling 

around or fighting are not permitted. 

 Live animals, glass containers, hockey sticks or 

lacrosse sticks may not be brought aboard the bus.  

Musical instruments are allowed only if the instrument 

can be held on the student’s lap or if room allows, on 

the seat beside the student. 

 No littering - keep the bus clean. 

 Be courteous, respect equipment, respect your driver 

and his or her authority. 

 Harassing other students will not be tolerated. 

Penalties 
Penalties may include a reprimand, referral to office, 

assigned seat, parent contacted or loss of bus 

service. 

 

ATTENDANCE 
 

Every enrolled student is expected to be in school 
every day unless they are absent with parental 
permission. Definite procedures have been set up 
which make for an orderly compliance with the New 
York State Attendance Laws. 
 

ABSENCES - New York State requires a written 

excuse after an absence.  Upon return to school, you 

must bring a signed note from a parent stating the 

student’s full name, the date of the absence and the 

reason for the absence.  This note must be dropped 

off in the Attendance within 3 days.  A sincere effort is 

made daily to contact a parent of a student who is 

absent.  We would appreciate a phone call to the 

Attendance Office to report a child’s absence.  This 
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saves on phone time and may eliminate any  

questions and/or misunderstandings.  An answering 

machine accepts calls 24 hours a day.  Please leave 

your name, the student’s name and grade, and the 

reason for the absence.  Also, please call and let us 

know in advance of any trips, appointments, etc.  The 

Attendance Office phone number is 626-8604. 

TARDINESS - If you enter the Heim Time after the 

late bell, you are considered tardy and must come to 

the Attendance Office.  You will sign in and be issued 

a tardy pass.  This tardy admission slip is yours and is 

not to be surrendered to any teacher.  This is your 

proof of the time you arrived.  All cases of tardiness 

without a note will be marked as an ‘‘illegal tardy.’’  

This designation may be changed on the records if a 

parental note is turned in to the Attendance Office 

after the tardiness and it is indeed classified as a 

‘‘legal tardy.’’ Students may not take part in any 

evening activities unless they are in school by 12:00 

noon.  This applies to concerts, plays, sports, dances, 

and/or any other evening activities.  Parents do not 

need to escort you into school.  You can come in to 

sign in tardy at the Attendance Office with your note. 

EARLY EXCUSES - When you arrive at school (or 

when you board a bus to leave for school) your 

parents have given us the responsibility of your 

welfare for the entire day.  You cannot be excused 

from the school grounds without written permission 

from a parent.  If you are to leave school before the 

regular dismissal time, bring a parental note to the 

Attendance Office first thing in the morning and an 

early excuse pass will be issued to you.  This pass is 

to be shown to the teacher whose class you are in at 

the time stated on the pass, and you should then 

proceed to the Attendance Office where you will sign 

out.  If you return to school at a later time, you will sign 

back in at the same place.  Parents must pick up 

their children at the Attendance Office and 

personally sign them out. If someone other than a 

parent is picking a student up, we do require a photo 

I.D.  

We strongly recommend that all dental and doctor 

appointments be arranged for times other than school 

hours.  We expect complete cooperation and 

accuracy of reasons when early dismissals are 

requested.    In addition, we would remind you that 

repeated illegal absences may bring court action 

against the parents of the child who is illegally absent. 

STUDENTS ARE NOT ALLOWED TO LEAVE THE 

SCHOOL GROUNDS AT ANY TIME DURING 

SCHOOL HOURS WITHOUT PROPER 

PERMISSION FROM THE OFFICE.   FAILURE TO 

COMPLY WILL RESULT IN DISCIPLINARY 

ACTION AND MAY INCLUDE SUSPENSION.

 

GENERAL  INFORMATION 
 

CIVIL RIGHTS POLICY 
The Williamsville Central School District is an equal 
opportunity employer in compliance with all 
applicable laws including New York State Human 
Rights law, Title IX, Title VII of the Civil Rights Act 
of 1964, the Equal Employment Opportunity Law, 
and section 504 of the Rehabilitation Act. 
Williamsville Central School District does not 
discriminate against any person on the basis of 
age, race, color, creed, national origin, marital 
status, religion, sex, sexual orientation, 
military/veteran status, or disability. The following 
person is designated to coordinate Section 504 
Compliance activities: Dr. Anna Cieri, Assistant 
Superintendent of Exceptional Education and 
Student Services; telephone 716/626-8061. The 
following person is designated to coordinate Title IX 
Compliance activities: Dr. Kim Kirsch, Assistant 
Superintendent for Human Resources; telephone 
716-626-8051. 

HOMEWORK ASSIGNMENTS  

DURING ABSENCE
If a student is legally absent from school for more 

than one day, it is possible for homework to be picked 

up in the Guidance Office.  This may be arranged by 

calling the Guidance Office before 9:30 am on the 

second day of absence.  This allows for teachers to 

be notified and for them prepare work for you which 

should be picked up in the Guidance office before 

closing at 4:00 pm the same day. Please remember, 

that it is your responsibility to keep up with your 

assignments and to complete your make-up work. 

CHRONIC HOMEWORK OFFENDERS 
‘‘Teachers may use this procedure for chronic 

homework offenders:’’ 

 Warning - (Teacher talks privately with student - 

‘‘What’s the problem?’’) 

 Note to the parents from teacher - copy to the 

Guidance Counselor or call to the parent by teacher - 

counselor notified. 

 Team meeting with student and counselor. 

 Meeting with parent, student, teachers and counselor. 

SCHOLARSHIP 

Grades 5,6,7,8 
Honor Roll - Published after each 10-week marking 

period.  To qualify for this, a student must have a 90% 

average. 
Merit Roll - To qualify for this award, an average of 

85%-89% must be earned. 

Report Cards - Issued every 10 weeks in order to 

keep parents informed of the current progress of their 

children.  These report cards bear information on the 

academic achievement, school citizenship and effort 

of the student.  Numerical grades will be used in 
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academic subjects and comments are included.  

Parents are urged to examine the report card very 

carefully and to contact the Guidance Office for 

answers to any questions that may arise.  Report 

cards, along with 5-week interim reports, will be 

available on-line through WITS. If you would like a 

hard copy mailed home, please contact the Guidance 

Office. 
 

ACCELERATED COURSES  
Each student nominated for an accelerated middle 

school subject will meet the following criteria: 

1. Demonstration of outstanding motivation to 

pursue a demanding fast-paced course (including 

extensive laboratory experiences in Earth 

Science) 

2. Demonstration of maturity in work/study habits, 

task commitment and organization skills 

3. Demonstration of a minimum average of 90% in 

previous year courses relative to appropriate 

accelerated class 

4. Demonstration of the ability to effectively and 

efficiently perform independently and in groups 

5. Demonstration of the ability to communicate 

effectively both verbally and in writing  

6. Commitment to regular attendance 

7. Parental authorization and support to pursue this 

experience 
  

Accelerated course placement decisions are made in 

mid-Spring. Parent or student requests for placement 

in these courses without a school recommendation 

must be requested in writing. The final decision is 

based on consultation with teachers, counselors and 

administrators.  

Once a student has been placed in an accelerated 

course, it is expected that he/she will maintain a class 

average of 85% or higher and will be required to 

complete all assigned work on time without the need 

for remedial help. A periodic review of class work, lab 

performance, and general participation level may 

result in a recommendation for an alternate 

placement.  

Due to critical staffing and scheduling decisions, 

requests made after the deadline may not be 

considered.  

The following accelerated classes are currently 
offered: 

GRADE 8: English 9R --- Integrated Algebra --- 

Earth Science 
Upon successful completion of these High School 

level courses, including the final examination, 

students will receive high school credit which will be 

documented on their high school transcript. 

GRADE 7: Accelerated Math (7A)---Above Average 

Math (7AA) 

Both of these accelerated courses will compact 7  & 

8  grade math into one year. Most students 

completing these accelerated courses will be 

scheduled into Regents level Integrated Algebra 1A 

or 1R in 8  grade. 
 

EXTRA HELP 
There may be occasions when you feel that you have 

not understood some of your work.  There may be 

times when the explanation and discussion in class 

has not answered all of your questions.  Sometimes 

an absence from school will cause you to miss some 

work.  In these and any other occasions in which you 

feel you need some extra help, you need only to ask 

your teacher.  If you have been doing your work in 

class as well as you can, your teacher will be glad to 

give you extra assistance.  Remember, it is up to you 

to let your teacher know that you would like some 

help.

 
TEXTBOOKS 

 Books are expected to be covered. 

 Write your name in the book. 

 Let the teacher know upon receipt of a book if there 

are inkblots, rips, or pages missing. 

  Repair tears on your own-the books will last much 

longer. 

 A lost or damaged book is your responsibility; you will 

need to pay for lost or damaged books. 

Book checks will be held frequently and you will be 

expected to have all your books available for teacher 

inspection at that time.  If you should lose a book, 

report the loss to your teacher.  The lost book must 

be paid for within five days.  Another book will be 

issued to you immediately upon payment or as soon 

thereafter as one can be secured. 

STUDY HABITS 
School is really a fun job.  You must schedule a 

specific time and place for your work and do it 

regularly if you are to gain the most benefit from your 

school attendance.  The following thoughts may be 

helpful: 

1. Have definite time and place for your study. 

2. Find a comfortable, well ventilated place with 

suitable light. 

3. Avoid the presence of TV, radios, MP3 players, 

cell phones or any other possible distractions. 

4. Have only those items at hand which are 

necessary to your work. 

5. Be sure to get adequate sleep, exercise, and 

recreation, but keep everything in ‘‘balance.’’ 

6. Study when you are fresh, not when everything 

else has made you tired. 

7. Review a little each day as well as doing your 

current work.  Don’t try to learn everything at 

once; frequent shorter periods of study will help 

you retain the information better. 
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8. Remember that all work missed during absences 

must be made up. Failure to do this will result in 

loss of information which is important to your total 

knowledge. See your teachers when you return to 

school and arrange to meet with them at a time 

when you may discuss how to go about your 

‘‘make-up’’ work. 

9. It is difficult to suggest a definite allotment of time 

for your studying and your homework.  The 

amount assigned each night differs from one time 

to another and from one class to another.  Make 

a study plan so that you may allow enough time 

for all your work.  Make certain that you keep up 

with all your work every day... please, do not put it 

off until tomorrow. 

SCHOOL COUNSELOR 
Your school counselor is available as your first 
source of information whenever there is a need for 
assistance.  The counselor helps students adjust to 
their middle school experience by working 
individually, in small groups and in classroom 
settings with students.  As middle school years 
progress, some of the issues covered will include 
study skills, grades, long-range academic and 
career planning, social issues, personal problems, 
conflict resolution, stress management and the 
development of decision-making strategies.  You 
are invited to see your counselor at any time you 
personally feel the need to talk, your parents feel 
you need to see your counselor or your teacher or 
an administrator feels it might help you to talk over 
academic, social or emotional concerns. 
 

LIBRARY MEDIA CENTER 
The Library Media Center (LMC) is located in the 

center of our school.  The collection contains books, 

magazines, and audio-visual materials.  Books are 

checked out for a three-week period, and may be 

renewed unless another student has reserved an 

item.  Reference materials may be borrowed on an 

overnight basis, with the understanding that if the 

materials do not come back the next morning, 

arrangements will be made with parents to bring the 

missing items before classes begin. 

The Heim Middle School LMC does not charge fines, 

but expects students to return borrowed materials on 

a timely basis in order that all students may benefit 

from the use of the collection.  Students with overdue 

materials may not borrow additional materials until the 

overdue items are returned.  Students will be 

expected to pay for or replace library materials which 

are lost or damaged. 

The LMC is available to study hall students who want 

to use library materials for school work. The LMC 

personnel are delighted to assist such students.  The 

LMC can also be a wonderful quiet space for reading.  

If the LMC has scheduled classes, first priority for the 

remaining available table space will be given to 

students using LMC materials for school projects.

LOST AND FOUND 
Lost and found is located in the Attendance Office, 

and is open every day before school and throughout 

the school day. Lost items should be taken to the 

Attendance Office.  Several times a year, materials 

that have not been claimed will be placed on tables 

outside the cafeteria.  If materials are still not claimed, 

they will be sent to a charitable organization. 

LOCKERS 
Each student is assigned a locker.  A combination 

lock should be purchased to secure the locker and 

the combination must be given to the Heim Time 

teacher.  Laser and key locks are not allowed.  These 

lockers are school property and are loaned to each 

student each year.  Periodic locker checks may be 

conducted.  The school cannot possibly assume 

liability for articles removed from these lockers.   It 

must be the students’ responsibility to take the 

necessary precautions to keep his/her belongings 

intact.  Students are also furnished locker space in 

the gym locker areas.  The same responsibility exists 

in this area.  Lockers are to be kept locked for your 

protection.  Students are advised not to share 

lockers and not to give their combinations to anyone. 

SCHOOL ATTIRE 
Students are expected to show good taste in their 

appearance.  We expect neatness and cleanliness of 

all students and expect that you and your parents will 

plan a comfortable, appropriate wardrobe for your 

school days.  Clothing ‘‘fads’’ sometimes cause 

problems and while there are no strict rules as to what 

one must wear, the principal reserves the right to rule 

in those cases where student attire is contrary to your 

own or to other’s best interest. Jackets and hats are 

not to be worn in school.  Remember, you do your 

best when you look your best.

USE OF CELL PHONES AND OTHER 

ELECTRONIC DEVICES 
We understand the potential for increased 

instructional use of personally owned cell phones and 

other electronic devices (IPods, IPads, Kindles, 

Nooks, etc.) and our expectation is that these devices 

must remain turned off and left in the student’s locker 

during the school day.  Exceptions to this rule include 

our designated reading times and other teacher 

approved activities in the classroom.  Using these 

devices for games, camera capabilities, tape 

recording, etc. are prohibited. 

If a cell phone or other electronic device is seen 

during the school day it will be taken and given to 

administration. A parent will be required to pick up the 

device from the principal or assistant principal.  If a 
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student opts to bring personally owned technology 

devices to school and the device is broken, lost, or 

stolen, the school can neither be held responsible nor 

cover replacement via insurance.  Please have a 

conversation with your child regarding these concerns 

and help him or her understand the risks.

FIRE DRILLS 
The State requires 8 fire drills before December 1, 

and 4 more during the balance of the school year.  

Instructions for this type of drill are posted in every 

room of every building.   Students are to follow 

directions and conduct themselves with a seriousness 

that reflects the sobering purpose of these drills. NO 

TALKING. 
 

WORKING PAPERS 
Some of you may wish to secure part-time jobs.   You 

should remember that working papers are required.  

Inquire of your guidance counselor about the 

procedures necessary to secure these papers. 

MISCELLANEOUS 
Snowballs - Throwing snowballs on school property is 

not permitted at anytime. 

Skateboards and Roller Blades - Skateboards and 

roller blades are not to be ridden or brought to school. 

Bicycles - Bicycles must be kept in the bike rack and 

locked.  Bicycles are not to be ridden on sidewalks or 

in the bus area during arrival and dismissal.  The 

school is not responsible for damage or loss. 

Sale of items - Each year some students bring candy, 

gum or snack items to school for sale to other 

students.  Such activity is not permitted and such 

supplies will be turned in to the assistant principal for 

disposal. 

CO-CURRICULAR ACTIVITIES 
 

Not all of the activities have to do with school work 
and studies.  We have a large and varied program 
of activities in which all students are urged to 
participate.  It is hoped you will find some of these 
activities of interest to you and become an active 
member of some of the groups.  The only word of 
caution which should be mentioned is that you take 
on only as many activities as you are able to handle 
without interfering with your primary activity in 
school which is your studies.  It is better to belong 
to fewer things but to become active in those things 
in which you choose to participate. 
 

Our extra-curricular program takes place just 
before or immediately after school.  This consists of 
clubs, athletics and other groups who meet 
regularly to pursue an interest or hobby.  Most 
activities are open to all students; you need only to 
be interested in order to become a member.   
 

Evening activities are promptly over at 9:00 p.m.  
Transportation home at that time should be 
arranged by the family. 
 

5/6 Art Club:  Students will explore a wide variety 
of art media going above and beyond normal 
classroom activity.  Projects will include painting, 
ceramics and non-traditional medium.  Due to large 
numbers last year, students selected specific 
workshops to a maximum of 25 students per group.    
Some workshops may require a small fee 
depending on the projects selected by the group.  

7/8 Art Club:  Generally this club is composed of 
7th & 8th graders but may include advanced 5th & 6th 
graders. The club’s activities center around the 
students’ interests. Last year, we curated the 
building art show and were involved in community 
art opportunities such as Empty Bowls and 
Community Service Through Art. 

Chess Club:  This club meets monthly and is open 
to all students.  We have a lot of fun with 
tournaments between students and competitions 
with other schools and clubs.   

Class Night:  All 8th graders are welcome to attend 
Class Night organizational meetings where we will 
create invitations, plan decorations and make plans 
for the 8th grade Class Night celebration.  Meetings 
will be held before school during the months 
leading up to the celebration. 

Cooking Club:  Do you like to “mess around” in 
the kitchen?  Join the Heim Cooking Club.  
Students learn kitchen skills while cooking many 
types of food.  And remember, we eat what we 
cook.  Open to boys and girls in grades 7 & 8. 

French Club:  The purpose of the French Club is 
to encourage students to participate in activities 
outside of the classroom such as:  preparing and 
eating French food, playing Bocce Ball, visiting 
elementary schools to teach French, making 
French crafts and celebrating Mardi Gras and other 
French holidays. 

Jazz Ensemble:  This instrumental music group is 
devoted to the performance of Jazz, Rock, Big 
Band, and Swing music.  Students must have 

permission of instructor and parents to participate. 
The group meets for rehearsal once a week, before 
school, beginning the first week of October, and 
continuing through June. Jazz Ensemble performs 
at the annual Heim Middle Winter and Spring 
Concerts. We also perform with Casey Middle and 
North High in our yearly Side-by-Side concert.  

Math Club:  Math Club begins in the second week 
of October.  Students participate in Math activities 
designed to enhance and enrich their academic 
learning. 

SPCA Club:  The Special People Care for Animals 
Club is open to all grade levels.  We will explore 
many topics about animals and their care. Students 
will have an opportunity to participate in helping 
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with a pet adoption program from the City of Buffalo 
Animal Shelter.  

School Store:  The school store is a non-profit 
activity that provides a service to students.  Basic 
school supplies are sold at reasonable prices.  The 
store is in a cart, which is located in the “C” wing 
every morning before school, and is moved to the 
cafeteria during lunch mods.  In order to work at the 
store, students must be honest, reliable and able to 
overcome peer pressure.  They also need good 
social skills, which they refine during the course of 
the year.  Students are responsible for maintaining 
inventory, counting and handling money, and 
reporting to work, and afterward to class, on time. 

Science Olympiad:  This is an academic 
competition consisting of a series of individual and 
team events, which students prepare for during the 
year.  These challenging and motivational events 
are well balanced between biology, earth science, 
chemistry, physics and technology.  Events require 
knowledge of science facts, concepts, processes, 
skills and science applications. The Regional 
competition is usually held in early March and the 
winning team advances to the statewide 
tournament held at a university within the state. 

Small chamber Ensembles:  This instrumental 
music group plays music in duet, trio, quartet, or 
ensemble form.  It is for 5-8 band students.  
Students must have permission of instructor and 
parents to participate.  The group meets for 
rehearsals from late fall to late spring.  We perform 
for the Heim Middle School Art Festival. 

Spanish Club:  This is a fun way to enrich 
classroom activities and learn more about Hispanic 
culture.  The students make crafts, learn songs and 
eat authentic foods!  This club is open to all 
Spanish students in grades 6-8. 

Spelling Bee:  Our school competes in the Buffalo 
News Spelling Bee.  To prepare for the school 
finals, students are first selected via teacher 
selection to serve as participants.  Club participants 
then prepare for the final through a series of club 
meetings.  In mid-January, a school champion is 
selected by competing in an oral spelling bee. 

Spirit Club:  This club promotes positive character by 

involving 5 -8  grade students in a variety of 

community service projects and school wide activities, 

such as spirit week.   

Stage Crew:  Stage crew members will learn how to 

use stage equipment such as audio and lighting 

equipment. Stage crew’s major role is taking care of 

all the lighting, sound, and stage work for the talent 

show. Some stage crew members will also be 

responsible for working at concerts and assemblies. 

Talent Show:  This is a variety show of students 
performing dance, singing, comedy, etc.  

Technology Club:  Technology Club 8 meets 
monthly to work on the infamous 8th Grade DVD. 
Students are able to capture video, video edit and 
design multiple aspects to the DVD.  

Video Announcements:  This club produces the 
morning news show, which is broadcast to the 
entire building. 7th and 8th grade students can join 
the video announcements crew, which is 
responsible for the behind-the-scenes technical 
production. All students can sign up to be on-
camera announcers. Announcers rotate by grade 
level throughout the year.  

 

PHYSICAL EDUCATION 

Our philosophy at Heim Middle is to develop and 

enhance each individual’s self-esteem, foster 

leadership, increase their level of awareness of the 

importance of being physically fit, and the necessity 

for cooperation to achieve and obtain their goals. 

Through our program, we hope to encourage and 

achieve these objectives as stated above in our 

philosophy.  Our curriculum consists of lifetime 

activities, individual and team sports, group initiative, 

problem solving, project adventure, cooperative 

learning activities, and dance. 

Our grading policy is such that it allows every student 

to be successful.  Participation is where we place our 

emphasis; this means the student must be prepared 

for every physical education class and swim class 

AND TAKE PART TO THE BEST OF HIS/HER 

ABILITY IN THE ACTIVITY.  Students are graded 

under four categories:  Work Skills, Social Skills, 

Preparation and Test/Homework assignments.  Due 

to safety concerns, jewelry is NOT allowed to be 

worn during Physical Education class or 

intramurals/extramurals.

All students will have PE every other day. 

There will be no excuse from class except by written 

request from your parents.  Parents may excuse you 

for up to (1) week.  A doctor’s excuse is needed for 

longer than (1) week.  PE excuses are to be renewed 

each school year by your doctor and must go to the 

school nurses office.  If a student does not participate 

in physical education due to a medical illness and 

does not have a written note, he/she will be 

considered unprepared for class that day.  A note 

from the school nurse will be accepted in emergency 

situations. 

SUPPLIES: Students are required to change from 
school clothes into Physical Education clothing.  
Required supplies include:  T-shirt (must cover all 
of shoulder area), shorts (at least mid-thigh in 
length), swimsuit, towel, sneakers (sneaker back is 
required, NO slides), sweatshirt and some form of 
sweatpants (nylon, wind or cotton).  

PE lockers will be provided for your use.  The same 

rules that apply to the care of your hall lockers also 

apply to your gym lock and lockers.  Protection of your 

personal items is your responsibility.  Students are 
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required to secure their lockers with a combination 

lock.  NO key locks are allowed.  Keep your valuables 

locked up at all times.  For security reasons, students 

are not allowed to share lockers. 

ACTIVITIES: 
Flag/Touch Football New Games Soccer 

Team Handball Physical Fitness Relays 

Floor Hockey Field Hockey Volleyball 

Basketball Combatives Aerobics 

Speedball Square Dance Badminton 

Frisbee Games Track & Field Swimming 

Cross Country Water Games Softball 

Small Equipment Kickball Games Lacrosse 

Recreational Games Video Game Bikes/Fitness Room 

 Kan Jam Pedometers 

SWIM: 

A swim schedule will be announced in class so that 

students will know when they are in the pool for swim 

lessons.  Students are required to make up all missed 

swim classes that are a result of short term medical 

illness, field trips, guidance appointments, music 

lessons, unprepareds and/or absences.  Students will 

be afforded numerous opportunities to make up 

those missed swim classes before the end of the 

marking period.  Failure to make up those missed 

classes will negatively affect the student’s grade. 

INTRAMURALS AND EXTRAMURALS 
The middle school intramural and extramural 

programs are built upon the physical education 

program and are an integral part of the total middle 

school program.  Intramural activities are offered to all 

middle school students and cover a wide range of 

activities.  They are structured as a learning 

experience and provide a semi-competitive 

atmosphere where students may improve upon skills 

acquired in the physical education program.  The 

extramural program provides an opportunity for 

selected students to compete in interschool 

competition.  Participation in this program is a 

privilege.  Participation, preparation and proper 

behavior during school and Physical Education class 

are required for participation in intramurals and 

extramurals.  Teachers and coaches reserve the right 

to remove any student from the program for 

misconduct.  If your child is interested in participating 

in any of our intramural/extramural programs for the 

school year, your child will have the opportunity to sign 

up during their Physical Education class.  This will 

permit your child to participate in all activities 

throughout the year.  A slip will be sent home with 

your child to notify you that they have signed up to 

participate in the program.  Parents can also sign their 

child up to participate during Open House night.   
 

Tentative Seasonal Intramural Sports 

     Fall       Winter          Spring 
Flag Football Swimming Track & Field 

Soccer Volleyball Lacrosse 

Lacrosse Basketball Softball 

Field Hockey Floor Hockey Flag Football 

 Handball 

 Lacrosse 

               Video Gamebikes/Fitness Room 

Seasonal Extramural Sports 

     Fall   Winter Spring 
5/6 Cross Country 5/6 Swimming    5/6 Track & Field 

 7/8 Volleyball 

  

HIGH SCHOOL ATHLETIC PROGRAM 
The High School Athletic Program is not affiliated with 

the Heim Extramural teams.  In order to be eligible to 

compete on the high school level, students must be in 

either 7  or 8  grade, and be in good standing at the 

middle school. 

 Required paperwork  

o District Physical Exam Form-available in health 

office 

o Green Selection/Classification Application 

Form-available in PE department 

o Williamsville Agreement Contract/Permission 

Trifold Form-mailed to your home 

 Due Dates-All forms are due to the Main Office 

by the following dates: 

o Fall Sports --- Before the end of the school 

year --- June 1st 

o Winter Sports --- October 15 

o Spring Sports --- February 15 

 Eligibility Procedures 

o Student must have a current physical that will 

be good through the season they are 

competing in.  Students should check the 

status of their physical with the school nurse.  

If the physical is not current, you must get 

one by your own personal physician prior to 

tryouts. 

Once all forms are turned into the Main Office, Dr. 

Rusin, the district Athletic Director, will send a 

letter to your home to determine whether the 

student is eligible to compete at the high school 

level.  In some cases, the student may have to 

take a fitness test. 

Any student who is a member of a high 

school/extramural team and is unprepared for 

Physical Education class will NOT be able to 

participate in practice or a game that day.  School 

administration reserves the right to remove a 

student from their athletic team if they are not in 

good standing within the school. 
 

 

HEALTH OFFICE 

Our school Health Office is staffed by a full-time 

registered nurse and a part-time aide. If the Health 

Office is unattended for any reason, students should 
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report to the Main Office and the Health Office 

personnel will be notified. 

Unless an emergency, a pass is needed to come to 

the Health Office.  If it should become necessary to 

come to the Health Office during passing time, a pass 

is required from the class you are entering. 
 

Please notify the Guidance Office of any 

changes in your home, business or emergency 

telephone numbers. 
 

STUDENTS ARE NOT TO ARRANGE  

FOR THEIR OWN DISMISSAL. 
 

When you are ill, arrangements for going home will be 

made through the Health Office.   Parents or other 

designated adults must come to school to pick up 

their child in the Health office and sign out in the 

Attendance Office.
 

MEDICATION IN SCHOOL: 
The New York State Education Department 

regulations require orders for ALL medications 

including over the counter --- OTC --- i.e. Tylenol, Motrin 

are: 

 Doctor’s Instructions 

Written orders from a medical provider that must 

be renewed each school year. 

 Original Labeled Bottle 

Medication must be in original container with 

student’s name.  All medication should be 

delivered directly to the Nurse by the 

parent/guardian. NO MEDICATION SHOULD BE 

SENT TO SCHOOL WITH THE CHILD.  NO 

MEDICATION IS PERMITTED TO BE CARRIED 

ON THE BUS WITHOUT PRE-APPROVAL. 

 Parent Permission 

Written permission from parent or guardian that 

must be renewed each school year. 

 

STUDENTS ARE NOT PERMITTED TO  

CARRY MEDICATION IN SCHOOL EXCEPT 

 FOR INHALERS AND LIFE-SAVING 

MEDICATIONS W/PRE-AUTHORIZATION

Medication Pick-Up 
Parents are responsible for picking up medication 
the last day of school.  Students are not allowed to 
carry medication home.  Medication will be 
disposed of on the last day of school. 

Physical Exams (Forms available on line) 

NYS Education Department also requires an annual 

physical examination for all new entrants, students in 

Grades K, 2, 4, 7 & 10, sports, working permits, and 

for the re-evaluation review from the Committee on 

Special Education (CSE).  Their own physicians 

should examine students within 12 months prior to 

entry into 7  grade (or current grade for new 

students).   

Dental Exams (Forms available on line) 

NYS Education Department also requires that school 

districts request proof of a comprehensive dental 

exam for students in Grades K, 2, 4, 7 & 10.  

Sports Clearance 

Physicals are required for middle school students 

trying out for Modified, JV and Varsity sports teams.  

Students’ private physicians should perform physicals.  

Sports physicals are good for 12 months. 

Screenings 

New York State mandates the following school 

screenings be completed annually. 
5th grade - vision, hearing, scoliosis 

6th grade - scoliosis 

7th grade - vision, hearing, scoliosis 

8th grade - scoliosis 

New Students - vision, hearing, color perception, 

scoliosis 

Notices are sent home when any problem is found.  

Referral notices should be completed by your 

physician and returned to the Health Office as soon 

as possible. 

 
NEW YORK STATE 

IMMUNIZATION REQUIREMENTS: 
2012-2013

 Three or more doses of tetanus, pertussis, diphtheria 

toxoid 

 Three or more doses of polio vaccine 

 Two doses of live measles One dose of live rubella 

vaccine  

 One dose of live mumps vaccine  

 Complete Hepatitis B series (3 doses, exception is 2 

dose adult Recombivax recommended for 11-15 yr. 

olds) 

 Chickenpox vaccine (Varivax) or written documentation 

from health care provider of disease history positive 

for chickenpox (Varicella) (for students born on or after 

January 1, 1994 AND entering Universal Pre-K, 

Kindergarten, Grades 1-12). 

 Tdap (tetanus, diphtheria and acellular pertussis) 

booster (for students born on or after January 1, 1994 

who are 11 years of age AND entering 6  through 11  

grade on or after September 1, 2012; some exceptions 

apply, consult school health office) 

 
Students in New York State will not be admitted to 
school unless these requirements are met.  
 

Procedure for Student Technology Use 
 
 

The Williamsville Central School District will make available a variety of technological resources to support learning and 

enhance instruction.  Our goal is to provide access to diverse, state of the art technology tools to facilitate resources, 
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for sharing innovation, and for communication.  Students take on certain responsibilities, including the use of these 

technology tools in an ethical manner.   

 

We encourage the use of computers and technology available at the District. However with this privilege comes 

responsibility. Users will be expected to: 

 

o Respect the privacy of others 

 

o Respect the legal protection provided by copyright and license to programs and data 

 

o Respect the integrity of the District networks and other networks to which we are connected 

 

o Respect the materials and resources of the District 

 

o Respect the materials and resources of network accounts 

 

o Keep passwords private, and only share them with parents/guardians 

 

o Comply with all District regulations as stated in the Acceptable Use Procedure for Technology 

(For detailed information please refer to the Acceptable Use Procedure for Technology 
available at www.williamsvillek12.org under Information Technology) 
 

A violation of the Acceptable Use Procedure for Technology may result in the 

loss of computer privileges, disciplinary action and/or prosecution. 

Individuals and families may be liable for violations of District policies and 

procedures. 

 
Access to computer technology will include filtered access to the Internet. While every 
reasonable effort will be made by school district personnel to monitor proper usage and 
provide Internet filters to questionable materials, parents and/or guardians are encouraged 
to provide guidance in Internet use for selecting, sharing or exploring information and 
media.  
 

The Williamsville Central School District is released from any claims and damages of 
any nature arising from a student’s use of, or inability to use District technology 
resources. 

 
 

REQUEST TO DENY COMPUTER USAGE 

In order to achieve the career development and occupational learning standards articulated by the New York State 

Department of Education, students will be provided access to instructional materials and processes only available 

through the use of technology resources. Student user accounts will be created for such access. Parents/Guardians 

who wish for their child to be precluded from technology use, must express this in writing to the Assistant 

Superintendent for Technology Services.  

 

 

 

http://www.williamsvillek12.org/

